South Carolina Department of Education, Transportation

Facility Safety/Environmental Inspection Form  A.7.Step 2,b.
SHOP____________________________________




DATE_______________________



Item/Area Inspected

For Policy/Regulation Compliance
Item

OK
Corrective Action 

Required
Date

Correct

1. 
OSHA 200 Form Current Within 6 Days & Injury Records On File




2. 
OSHA 200 Forms On File For Last 5 Years






3. 
Dept. Of Labor Posters Properly Displayed






4. 
OSHA Quarterly Reports on File & Current






5. 
Shop Emergency Evacuation Plan Posted






6. 
Hazardous Waste Manifests On File & Current






7. 
Hazard Written Communication Program On File






8. 
Pollution Prevention Plan & Clean-Up/Containment Plan On File




9. 
Environmental Events Diary On File & Current (Any Reportable Spills/Clean-Ups)




10. 
UST Records Book Maintained According To Policy




11. 
UST Registration  Decal From DHEC Properly Displayed On Office Window




12. 
Wet Bulb Thermometer Readings Taken @ >80F As Required, Chart On File & Current




13. 
Oil/Water Separator Monthly Cleaning Records On File & Current




14. 
SCDOE,T - A.7.Step 2,b. - Maintenance Facility Assessment On File & Current




15. 
SCDOE,T - A.7.Step 1,a. or 1,b. - Compliance Assessment Records On File & Current




16. 
SCDOE,T - A.7.Step 2,a. - PPE Assessment Checklist On File & Current




17. 
SCDOE,T - A.7.Step 4,a. - Certification Of PPE Training & Use On File & Current




18. 
SCDOE,T - A.7.Step 4,b. - Technician’s Checklist On File & Current




19. 
“RIGHT TO KNOW” Training Records On File & Current




20. 
Tire Mount/Dismount & Matching Chart Training Records On File & Current




21. 
Lock-Out/Tag-Out Training Records On File & Current 




22. 
MSDS Books & Chemical List On File, Current  & Accessible To Employees




23. 
“Safety Rules For Hand Tools” & “Give Safety A Hand”  Books Accessible To Employees




24. 
PPE Provided For All Employees As Necessary For Assigned Duties & Worn When Required











Item/Area Inspected

For Policy/Regulation Compliance
Item

OK
Corrective Action 

Required
Date

Correct

25. 
Overhead Storage Area, Stairs & Landing Have Load Limit Posted




26. 
Overhead Storage Area Has 10Lb. ABC Fire Extinguisher 




27. 
Overhead Storage Area Has Overhead Light With Switch Located At Bottom Of Stairs




28. 
Overhead Storage Area (if open) Has Top-Rail @ 42” Minimum




29. 
Stairs Have Handrail @ 34”, Mid-Rail @17” & Toe-Rail @ 4” 




30. 
Stairs Have Fall Protection Sign Posted & Stair Nosing of Contrasting Color  & Anti-Skid Surface 




31. 
“Cool Down” Area Provided For Employees During Extreme Heat Conditions




32. 
Adequate Drinkable Water/Fluids Provided For Employee Consumption




33. 
Facility - “SMOKE FREE FACILITY” Signs Properly Posted At Personnel Entrances




34. 
Facility - “NO SMOKING” Signs Properly Posted






35. 
“EXIT” & “NOT AN EXIT” Signs Posted






36. 
Restrooms, All Sanitary & Have Inside Locking Doors




37. 
Wash Areas, All Clean & Properly Plumbed

 




38. 
Restrooms & Wash Areas Have Hand Soap, Towels, & Warm Water Available




39. 
First Aid Kit Appropriately Stocked & Accessible






40. 
First Aid Personnel Trained & On Staff






41. 
Body Fluid Kits Accessible






42. 
Emergency Medical Treatment Facility, Distance To Nearest




43. 
Emergency Exit Aisles Identified In Yellow & Clear Of All Obstacles 




44. 
High Risk Areas Identified In Red






45. 
Floor/Maintenance Area Sealed Or Painted Gray






46. 
Fire Extinguishers in Shop Area Minimum 10lb. ABC - Properly Mounted, Charged & Inspected




47. 
Fire Extinguishers Marked & Accessible Within 50 Ft. W/out Going Through Doors Or Up Stairs




48. 
Trash Containers Labeled & Used






49. 
No Slip, Trip Or Fall Hazards







Item/Area Inspected

For Policy/Regulation Compliance
Item

OK
Corrective Action 

Required
Date

Correct

50. 
Lighting Sufficient For Performing Work In Designated Areas




51. 
No Heat sources (Except Heaters) Directing Warm Air Into Work Bay Areas




52. 
Personal Ventilation Fans Provided For Each Technician (5,000 CFM Min.)




53. 
Bus Interior, Work Ventilation Fan Is Provided  (1,600 CFM Min.)




54. 
Engine Exhaust Evacuation Systems Provided For Use W/ Engines Operating & Doors Closed




55. 
Faceplates On All Switches, Outlets & Breaker Boxes




56. 
Outlets With Unusual Openings Properly Covered & Closed 




57. 
Breaker Boxes, All Painted Red With Breaker Switches Properly Labeled And Accessible




58. 
Electrical Receptacles, All Properly Grounded &  Polarity Correct




59. 
Electrical Trolley Outlets, All Working & Properly Grounded With No Metal Hangers 




60. 
Electrical Trolley Outlets, All Plugs are OSHA Approved For Industrial 




61. 
Extension Cords (Except Surge Protectors) Not Used As Permanent Wiring




62. 
Equipment/Machinery, All Moving Parts Protected By Guards As Required




63. 
Electrical Equipment/Machinery, All Properly Grounded With No Frayed Cords




64. 
Electrical Power Tools, All Double Insulated Or Properly Grounded




65. 
Trouble Lights, All OSHA Approved For Application With No Outlets & No Switches




66. 
Key Machine, Safety Goggles Provided, Belt Guards Installed




67. 
Flammable Liquids Stored In Approved Containers &/Or Approved Cabinets




68. 
Containers 1 Gal. & Greater Properly  Labeled






69. 
Soiled Rags Stored In Approved Containers






70. 
Buses In Service Area Locked-Out with Tags & Wheels Chocked When All Wheels Are On Floor




71. 
Steam Cleaning Station Has Eyewash, Shower And Fire Extinguisher




72. 
Oil-Water Separator Operating Properly, Cleaning Records On File and Current




73. 
Chemical Handling Area Has Eyewash






74. 
Parts Washer Has Eyewash Located Within 25 Ft.





Item/Area Inspected

For Policy/Regulation Compliance
Item

OK
Corrective Action 

Required
Date

Correct

75. 
Parts Washer Lid Has Fusible Link & Clear to Fully Close, No Rags Or Containers In Tub




76. 
Bench Grinder Is Securely Mounted, Enclosure Guard In Place & Shield In Proper Position




77. 
Bench Grinder Work Rest Set At 1/8” max. & Tongue Guard Set At ¼” Max.




78. 
Bench Grinder, Abrasive Grinder Wheel Has No Grooves, Cracks Or Chips




79. 
Portable Side Grinder Has Guard Attached & Has No Grooves, Cracks Or Chips




80. 
Welding Goggles, Helmet, Apron, & Gloves Provided At Welder




81. 
Welder, Electric Unplugged From Power Source &  No Exposed Wiring




82. 
Welder, Electric Leads Unplugged & No Rod In Stinger




83. 
Welder, Torch Oxygen & Acetylene Gauges Set At 0 PSI When Not In Use




84. 
Welder, Torch Acetylene Set At < 15PSI When In Use




85. 
Gas Cylinder Storage Area Has “No Smoking” Signs, Free Of Flames, Sparks, Grease Or Oil




86. 
Gas Cylinders Stored In Upright Position, Valve Caps Secured &  Properly Labeled




87. 
Gas Cylinders, All Of Different Type Separated By 20 Ft. Min. Or 5 Ft. Wall & Secured




88. 
Batteries New & Used Stored In Non-Corrosive, Non-Sparking DHEC Approved Spill Containers




89. 
Battery Charging Area Has “No Smoking” Signs Posted &  20Lb. ABC Fire Extinguisher




90. 
Battery Charging Personnel Have Splash Goggles, Neoprene Gloves & Apron Provided




91. 
Battery Charging Area Is Equipped With Explosion Proof Outlet &  Light 




92. 
Battery Charging Area Is Located & Designed to Provide Sufficient Ventilation




93. 
Battery Charging Area Has Eyewash Located Within 25 ft.




94. 
Air Compressor Located Outside To Reduce Shop Noise & Regulator Set For 175 PSI Max.




95. 
Air Compressor Drained for Water and Contaminants Daily




96. 
Air Compressor Service Records (Belts, Oil & Air Filter) On File & Current




97. 
Air Hoses, Good Condition With No Unapproved Clamps &/Or Splices




98. 
Air Nozzles Used For Compressed Air Cleaning, Reduced To 30 PSI Max.




99. 
Fuel Island - “No Smoking” Signs & Emergency Instructions Posted





Item/Area Inspected

For Policy/Regulation Compliance
Item

OK
Corrective Action 

Required
Date

Correct

100. 
Fuel Island - “Turn Off Engine” & “Operators And Passengers Outside Vehicle” Signs Posted




101. 
Fuel Island - “Unlawful To Dispense In Unapproved Containers” Sign Posted




102. 
Fuel Island - 20Lb. ABC Fire Extinguisher, Properly Mounted, Marked & Charged




103. 
Fuel Island Has Emergency Shut Off “Panic Button” Marked, < 50 ft. & Within Eyesight 




104. 
Fuel Dispensers Have Breakaway Connections

 & Fuel Hoses Are  In Good Condition




105. 
Fuel Tank Vent Pipes 12 Ft. High Min. & 3 Ft. Min. Above Roof Line




106. 
Ladders, All Rated Class 1A (XH/D Industrial, 300 Lb.) & Non-Conductive




107. 
Ladders, All Are Free Of Grease, Oil Or Paint Spills




108. 
Tools, All In Good Condition & Properly Stored

When Not In Use




109. 
Jacks, Jack Stands & Lifts All Have Load Capacity Permanently Marked




110. 
Tire Room, Charts For Mounting/Dismounting & Matching Posted & Readable From Work Area




111. 
Tire Cage In Good Condition With No Damage &/Or Repairs




112. 
Tire Inflation Chuck Is Clip-On Type With 30 Inch Min. Whip Hose 




113. 
Tires, RAR & Scrap - Properly Stored, Max. 1 Per Every 10 Buses




114. 
Drums, Used Fluid - All Drained  With All Openings Plugged




115. 
Drums, Used Fluid - All Stored Horizontally, 50 Ft Min. From Fence, 24 Max. 




116. 
Hazardous Waste Storage-Conditions And Monitoring (90 Days Max. On Site)




117. 
Hazardous Waste Drums Properly Labeled & Dated According To Accumulated Substance




118. 
Spill Control Kits in Shop & on Service Vehicles






119. 
Absorbent Rags/Mats Used & Properly Stored for Disposal or Recycle




120. 
Used Oil Filters, Hot Drained Or Crushed, Properly  Stored & Disposed Of As Required




121. 
Used Oil Storage - Above Ground  In Drums






122. 
New Oil Properly Stored & Secured






123. 
New Antifreeze Properly Stored & Secured






124. 
Scrap Metal Properly Stored &  Covered







Item/Area Inspected

For Policy/Regulation Compliance
Item

OK
Corrective Action 

Required
Date

Correct

125. 
Oil Spills






126. 
Antifreeze Spills






127. 
Other Fluid Spills






128. 
Contaminated Soil On Ground






129. 
Contaminated Soil To Be Removed






130. 
Lube Truck Clean, Designed For Operator Safety & Properly Equipped




131. 
MSDS Sheets On Service Vehicles & Other Required Equipment Accessible & Current




132. 
Water/Fluid Containers (Min. 2 Qt.) Provided On Service Vehicles




133. 
Wet Weather Gear Provided And Appropriately Sized For All Employees




134. 
Other:






135. 
Other:






136. 
Other:






137. 
Other:






138. 
Other:






139. 
Other:






140. 
Other:






141. 
Other:






142. 
Other:






143. 
Other:






144. 
Other:






145. 
Other:






Inspector Comments: 













Inspector’s Signature: 
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